
Job Title:                  Exam Room Technician  

 

JOB SUMMARY 

To assist the Veterinarian in outpatient visits, to improve the quality of care, the level of customer 

service, the cleanliness of the hospital, and the efficiency of the doctor.  Exam Room Technicians receive 

guidance from the Veterinarians on a patient by patient basis. 

  

ESSENTIAL DUTIES  

 Assist doctor with outpatient visits using the exam room checklist. 

 Perform all client education for wellness visits, and puppy / kitten exams. 

 Use client education / promotional items as directed by the Technician Team Leader. 

 Anticipate the doctor’s needs and have all necessary equipment available for each visit. 

 Clean and restock exam rooms between appointments and at the end of each appointment 

block. 

 Keep all areas of the hospital clean and odor free throughout the day. 

 Accurately label and fill prescriptions following doctor’s order (for outpatient visits and 

medication refills). 

 Handle and package laboratory specimens appropriately.  Accurately fill out test request forms 

and laboratory log. 

 Perform nail trims, ear cleanings, anal gland expressions, SQ inj (vaccine boosters) and SQ fluids 

as needed for outpatient visits (Dr and tech visits) 

 Admit and discharge patients on doctor’s orders, ensuring that patients being discharged are 

well groomed and in a medically appropriate state. 

 Perform basic in-house lab tests (4DX, Felv / FIV, prepare ear cytologies). 

 Assist Hospital Tech with blood draws, treatments, radiographs, etc as needed. 

 Develop radiographs.  Accurately fill out x-ray log and label x-ray envelopes. 

 File radiographs at the end of each block of appointments. 

 Assist in keeping all hospitalized patients clean and dry at all times.  Ensuring that all patients 

are clean, comfortable, and well kept is the responsibility of the entire healthcare team. 



 Help maintain inventory control systems. 

 Place follow up calls for all surgical patients, and patients seen for illness. 

 Assist with end of day cleaning and closing procedures. 

 Obtain laboratory samples 

 Take diagnostic quality radiographs 

 Perform all in-house labwork (ear / skin cytology, skin scrapes, PCV, BG, urinalysis, and use the 

Idexx vet test / lasercyte / vetlyte machines). 

 Maintain laboratory equipment 

 Place and maintain  IV catheters using aseptic technique 

 Accurately handle and log controlled drugs 

 Other duties as assigned 

  

PHYSICAL EFFORT 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the primary functions of this job.  While performing the duties of this job, the 

employee is frequently required to bend, stand, stoop, and lift heavy objects.  The employee may be 

required to walk or stand for long periods of time.  The employee is often required to lift and carry 

animals weighing fifty pounds or more, and to handle dogs weighing up to 150 pounds. 

  

WORK ENVIRONMENT 

While performing the duties of this job, the employee is exposed to hazards associated with aggressive 

patients; hazards associated with infected animals and controlled substances; exposure to unpleasant 

odors and noises; exposure to bites, scratches, and animal waste; possible exposure to contagious 

diseases. 

  

EDUCATION AND EXPERIENCE REQUIREMENTS 

High school diploma or GED 

1-2 years veterinary experience 

 


